SB1 and Syllabus Compliance and Instructions
From Dr. Martin Maliwesky, July 25, 2025

I’m writing to provide clarity on the requirements of SB1 and how CSCC intends to meet expectations relative to posting course and section specific syllabi to enhance student success and align with Columbus State Policy 5-10 and CSCC Procedure 5-10(B). Apologies for any confusion that previous communications or discussions may have caused.
First and foremost, I want to confirm to you that community colleges DO NOT have to post the instructor credentials on course, nor section specific syllabi.
SB1 requires that each community college make publicly available (on the College website) a General Course Syllabus for each of our active courses.
The general syllabus must be:
· maintained on the site for a minimum of 2 years from the date first posted
· available without requiring any kind of registration
· searchable and within 3 links/clicks from the front page of the site
· available for view during AU2026 registration
The college is required to report our compliance by June 30, 2026.
Columbus State will make the General Course Syllabus available using our Master Course Syllabus on our Explore site, which pulls from CurriQunet, where the public can view the course number, title, description, credit hours, contact hours, and pre- or co-req information. We are targeting AU2025 for compliance.

The SB1 General Course Syllabi are being stored on a tab in CurriQunet at the course level. Faculty will continue to submit their course syllabi to Curriculum Management via the CurriQunet log in and a “Course Administrative Update” proposal. If you have questions or issues about the system or your department submissions, reach out to Jeff Akers.
Columbus State faculty make a section specific syllabus available to the students registered in their course section.
Columbus State will use Bb to meet this requirement. As of AU2025, faculty will post their section specific syllabus in their Blackboard course under the Course Syllabus module provided to all departments. The section-specific syllabus should reflect the Master Course Syllabus content and, per Procedure 5-10 (B) (2) (b), will include “the name and contact information for the instructor”. Again, Instructor credentials are not required on the section specific syllabus. It should be made available to registered students in the section by the first day of class. Ideally, the syllabus will be posted before the first day of class, since registered students have access to their Bb courses three days before the start of the term. If you have questions or need help posting the syllabus in Bb, reach out to Tom Erney or Jason LaMar.

Thank you for your work to support student success and comply with the SB1 expectations.

Dr. Martin Maliwesky
Senior Vice President of Academic Affairs and Chief Academic Officer

CSCC Master Syllabus Preparation Instructions 

By aligning your syllabus to the CSCC Master Syllabus Template, you will ensure your syllabus meets College, State, and Federal standards while creating an inclusive, accessible document for all students. Below are a variety of steps to help you convert your document into the appropriate format and protect it from alteration.  
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CurriQunet DOWNLOAD and UPLOAD 
1. Login to https://cscc.curriqunet.com/ 
2. Clock on “Curriculum” and select “Course” 
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3. Type in the course in the search bar 
[image: CurriQunet Course Search Bar] 

4. Look for the section to select: “Modify”
5. Once in the course, scroll down to “Attached Files” 
[image: CurriQunet Course Attached Files Tab] 

6. Upload course syllabus to the Attached Files tab 
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NAMING CONVENTION 
Align the document to the appropriate naming convention:  
· Format: “Course Alpha” “Course Number” “Course Title” “Term” “Year” 
· Example: ENGL 1100 Introduction to Composition Autumn 2025 
· Example: PSY 1100 Introduction to Psychology Spring 2026 
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DOCUMENT FORMAT 
Save file in a .docx format using Microsoft Word. 
1. Go to the File menu (top left). 
2. Click Save As (or Save a Copy if the file is already saved somewhere). 
3. Save the file to your chosen location (e.g., Desktop, Documents, OneDrive). 
4. In the “Save as type” dropdown menu, select Word Document (*.docx). 
5. Type a name for your file in the File name field following the naming convention below.” 
6. Click Save. 
 
Convert PDF to a .docx document: 
1. Open Microsoft Word. 
2. Go to File > Open and select your PDF. 
3. Word will convert the file to an editable Word document. 
4. Save the file in .docx form 
 
[image: Shape]ACCESSIBILITY CHECK 
Run the Accessibility Checker. This analyzes your document and provides a list of errors, warnings, and tips, along with suggestions on how to fix them. For more specific information on ADA Compliance visit this website: https://www.ada.gov/resources/2024-03-08-web-rule/.  
1. In the Word ribbon menu, go to the "Review" tab and find the "Check Accessibility" button.  
2. Click the "Check Accessibility" button to open the Accessibility Checker panel.  
3. Review the results. The panel displays a list of potential accessibility issues, categorized as errors, warnings, and tips, that indicate content that is unreadable or might cause difficulty for people with disabilities. It also suggests ways to improve overall accessibility and user experience.  
4. Fix the issues. Select an item in the results to highlight the corresponding issue in your document. The Accessibility Checker also provides information about why the issue needs to be fixed and suggests solutions.  
5. Repeat. Go through all the results and address each issue until all issues are resolved.  
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